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EMERGENCY PHONE NUMBERS

FIRE DEPARTMENT: (684) 677-3542

PARAMEDICS: (684) 677-3513

AMBULANCE: (684) 677-3524 or 733-8442

POLICE STATION: (684) 677-3525





COMPANY EMERGENCY CONTACTS

ELECTRIC/WATER: (684) 677-3139

PUBLIC WORKS: (684) 677-3119

TELEPHONE COMPANY: (684) 699-1121










EMERGENCY REPORTING AND EVACUATION PROCEDURES

Emergency among the island are painful reminder that safety is and must be our first priority in our school. We want to assure everyone that we take students and staff safety very seriously. Each student at Fitiuta Elementary, the teachers, support staff and parents should feel that they are safe each and every moment at our school.

*Keys are located on a hook on the wall in Principal’s office.

Principal Responsibilities:
· Familiarize all instructional and support staff members with the evacuation plan on an annual basis.
· Notify the required parties about the situation.
· Notify the staff by memo that there is a problem and ask them to review evacuation procedures.
· The staff and students will evacuate according to the emergency plan.
· The principal will be the last one to leave the building.

Secretary Responsibilities:
· Assist the principal with the evacuation of the buildings.
· Check to see that each classroom is clear prior to leaving the building.
· At the evacuation site, the secretary will help the classrooms to get organized and into place as specified in the School Map.
· Secretary will not leave the evacuation site until all students have been accounted for or evacuated elsewhere for long term supervision.

Teacher and Supporting Staff Responsibilities:
· Each staff and teacher will have predetermined responsibilities for an evacuation.
The principal is in charge of making these determinations. All staff, including teachers, is expected to assist in the evacuation of the students and to help with the students at the evacuation site. Supporting staff and teachers who do not follow through with their responsibilities will be subject to consequences, which may include cutting hours or leave without pay.
· Rolls should be checked immediately upon arrival at the evacuation site and absences reported.
· Take special care of all students.
· Follow the evacuation procedures.

Custodian Responsibilities:
· Custodians assigned to block off the road, prior to the evacuation will do so.
· Custodians will assist with crowd control while crossing the main road.
· Custodians will sweep the buildings prior to leaving to make sure everyone is out.
· Custodians will take the NOAA radio with him.
· Custodian will not leave the evacuation site until all students have been accounted for or evacuated elsewhere for long-term supervision.






Should the emergency evacuation of Fitiuta Elementary School be necessitated, the following procedures will be followed:

EARTHQUAKE DRILLS
CLASSROOM PREPARATION BEFORE DRILL
1. Review—DROP, COVER, HOLD-remind students to take cover under tables or desks and to face away from windows.
2. Discuss route, alternate route, and possible dangers.
3. Review procedure if teacher is absent from classroom or if there are aftershocks;
4. Review evacuation assemble as noted below.
5. Discuss expectations (how to sit/squat in assembly area, the need for quiet, taking roll)

School Drill Procedures
1. P.A Signal—Earthquake drill-DROP, COVER, HOLD (have students assume the crash position on knees with head down, hands clasped on back of neck or head covered with a book or jacket, count aloud to 60)
2. Place sig in window or door—OKAY or HELP (place by exit door)
3. Evacuate classroom—take first aid kit, teacher vest, class lists. (If the weather is poor, have students come with jackets)
4. Go to EVACUATION ASSEMBLEY AREA (north field)—line up class so they face away from the school behind the buckets. Take attendance and send a monitor to Command Center to indicate those present, missing or injured. Teacher takes the roll. Students are to remain with the teacher until signal (double bell) to return to the classroom is give.

Remind students of procedures if they are not in the classroom:
1. Move away from windows, shelves, or tall heavy objects.
2. If possible, take cover under a table or desk; otherwise, assume the crash position in a corner or doorway.

TSUNAMI
If evacuation of building necessary all personnel and students will assemble in one predetermined area, preferable within visual and vocal contact of the administrator. In case of a pending tsunami warning in AS, principal and staff member of Fitiuta Elementary School will activate our Bell Code. If you hear a steady sound of the school bell for more the 30 seconds, evacuate for high ground immediately.

We will use the school inner campus in case of a Tsunami warning. Each classroom is to line up outside along their classroom’s entrance door. Teachers are expected to keep students in lines, moving them in a fast, orderly manner crossing the main road to the mountain side of Galea’i’s guest house, which is 100 feet above sea level.

BOMB THREAT
Upon receiving a bomb threat the person receiving the phone call shall:
1. Complete the “Bomb Threat” info handout.
2. Quickly, quietly and simultaneously if possible, notify the nearest school administrator.
The administrator will contact the Police and the Department of Education, and unless advised otherwise will take one of the following actions.
1. If there is no information beyond the threat, the building will not be evacuated immediately. A memo will be sent to staff to alert them to the situation, to be vigilant and to look for suspicious people, actions and objects. For example ask all students to place only their belongings on their desk and then check for any unidentifiable objects.
2. If a suspicious package is found: advise whoever finds it, NOT TO DISTURB IT in any way, and report to the office immediately. The administrator will order an immediate evacuation of the school using the Bell, avoiding the area of the package if necessary.

The administration will call the Police who will assess the situation and make decision on calling in the bomb squad. Fire drill will be completed to make sure all students and staffs have safely evacuated the area. If the threat is accompanied with some specific information such as time, location, size, predicted damage, reason etc, then the school will be evacuated immediately using the P.A, system if time is critical. The Police will be notified and a decision will be made as to whether or not the bomb squad will search the building and whether or not students will be sent home.

SHELTER IN PLACE:
This procedure would be used if there were a danger from outside the school, such as chemical spill or tornado. If this were to happen, students will be alerted via PA system and they followed the practiced procedures inside the school so that we can ensure everyone is kept safe during the crisis. Please be ware if a parent is in the building during this, they will also ask to follow safety procedures.

FIRE DRILL PROCEDURE:
Students and staff must evacuate the building through the nearest side exit (entrance and exit doors). Once outside, we must be 100 meters away from the building. The reasoning behind this is for safety in case of an explosion during an actual fire. Students in building 584 will use the exit doors, building 587 will use the entrance doors, building 585 will use south doors, and teachers are expected to keep students in lines, moving them in a fast, orderly fashion to the open area in front of the Mormon’s land, which is 100 meters away from the school. Teachers are expected to carry class roles, emergency kits, and other pertinent students’ information with them. We quickly take the attendance and promptly notify the principal and the custodians (2) using the green flag or red flag if there’s a problem. If we have to evacuate to a new location, we will take shelter at Tufele’s guesthouse. If we have to evacuate from Tufele’s guesthouse, we will proceed to Seuga’s guesthouse.

ACCIDENT/ PLANE CRASH:
If an accident such as auto wreck or plane crash, happens on or near campus-
· Call Public Safety office, (Ta’u Branch). Identify our school site and exact location.
· Notify our District manager or Elementary Division Office
· If no buildings are endangered, instruct students to stay inside the classrooms.
· If buildings are damaged, evacuate all students and staff away from wreckage. Evacuate to a site upwind if possible. Maintain control of students.
· Custodians and cooks should turn off power supplies and electricity.
· If injured person are students and staff members, call the parents, spouses, or other individual guardians.

PRIMARY ACCESS PROCEDURES:
These procedures are used when there is a threat directed to an individual students or staff member, a group of individual, the general school population, or the school building.

All students, staff and visitors will use the main road entrance during primary access. All visitors accessing the main road entrance during school hours are required to report to the office. Parents picking students are not required to report to the office.


EVALUATING DRILLS AND EXERCISES:
	After drills and exercises, the planning team, school staff and other participant should conduct a formal debriefing session. The debriefing should emphasize the positive aspects of the drill / exercise, and it should help reduce anxiety among staff. If discover that something did not work properly, then test again. The time you invest now may save lives later.



**Types of emergencies to be reported by site personnel are:

· Medical Emergency
Call medical emergency phone number:
· Paramedics
· Ambulance
· Fire department
*The first week of October, our school received the American Red Cross Disaster Preparedness presentations and trainings by the team under the leadership by Lipea Uta Sui with the Governor’s representative Mr. Sualevai, and Elementary Division Administrator Letisha Leatioo.

NOTE:
 During the month of October, Fitiuta Elementary School had all the drills and exercises on each emergency and natural disasters as each statement given in the action plan, not including the highlighted sub-titles in the action plan above. Hopefully, next year   The students are taught to know and understand what to do in an event of an emergency. The quality of these drills and trainings has led students to move to the safe zone areas that are protected for their safety during emergencies.




