FIRE PROCEDURES: 

If a fire is suspected within any of the buildings on campus, the school bell will ring continuously while administration takes action. Teachers will take action immediately to line up their students and guide them to any of the zones that is safe for teachers and students.  Teachers will immediately do head counts/ roll calls while administration will double check every classroom to make sure everything is clear and secure. 
If a fire occurred in a classroom with students inside, the teacher will follow the Fire Drill Procedures (STOP, DROP, & ROLL) till all students are out of classroom then take precautions.  

There are three (3) zones on campus in case we have a fire.  Zone one (1) is our entrance gate, zone two (2) is our field (malae), and zone three (3) is the small field in front of L8.

These three zones will be an area to gather all students and teachers before making their way into its entrances.  

Teachers and staff will be responsible for the safety of students and will be moved to any of these three zones to defend the area that is on fire.  

Once students and teachers are evacuated, buses will be informed and school will be dismissed. 

The administration will stay back for further check ups while staff and students will be released on this day.

Listed are our needs to accomplish in case there is a fire:

· Every classroom should have a fire extinguisher.
· Every student and teacher should be equipped with a fire extinguisher.
· Fire drills are to be done every quarter.




Attached are our Emergency Drill Plans and Maps for Lupelele School:


	FIRE DRILL / EVACUATION PLAN
Lupelele Elementary School 
BELL SIGNAL: Bell will ring twice constantly for 2 to 3 minutes! (ding ding… pause… ding ding… con’t)

ZONE 1: Main Gate Entrance
ZONE 2: Upper Campus/ Field
ZONE 3: Lower Campus/ center of back buildings

1st: 
· When the Bell Signal is heard, the area where there is a fire will start to evacuate/move. Teachers do head count and exit the building with students.
·  Make way to the farthest zone possible. Away from the fire area and into an open area/space. 
·   Monitor students and guide them safely to the farthest zone. 

2nd: 
· Once everyone is in the safe zone, teachers will do ROLL CALL / HEAD COUNT to ensure the safety of all students. 
· Remain in the safe zone until everything is CLEAR. 

3rd: 
· When everything is clear, the bell will ring 3 times constantly to notify everyone that it is CLEAR. 
· Once everything is CLEAR, the DISMISSAL BELL will ring. 
· Further instructions will be given by the administrator.

Fire extinguishers will be placed in all classrooms. 
Students and teachers will be equipped with the fire extinguishers. 


	Fire Drill Blueprint  (Click on link provided)
· Fire Drill Blueprint, 2020



	EARTHQUAKE DRILL/EVACUATION PLAN
Lupelele Elementary School 

BELL SIGNAL:

* During Evacuations GATES will be CLOSED !!! 

(Emergency exits are the only gates that will be opened) 

1st bell: (ring for 2-3 minutes) ---WARNING 
· DROP, COVER, & HOLD PROCEDURES
a. STUDENTS: drop, take cover under desks/tables, hold onto their desks/table legs. 
b. TEACHERS: drop, take cover under desks/tables, hold onto their desks/table legs. If not, he/she may stand under the door holder. 
c. EVERYONE: make sure to move away from windows, glass or light fixtures. 

        2.    2nd bell: (2 minutes) --- EVACUATE 
        a. After the shake, the bell will ring for 2 minutes. 
        b. Teachers; take roll calls. Calmly lead your class/students to the designated areas. 

· ECE: make way to the upper campus and join K5, L1, & L2. Exit school grounds and make way behind the CCCAS Church to our Safe Zone. 
· L3, L4, L5, L6, L7 & L8: make way to the double-door side gate, exit school grounds and make way behind the CCCAS Church to the Safe Zone. 
· Teachers, once you have reached the safe zone, take roll calls again. 

c. Office/ Admin: 
· Re-round the entire school campus and classroom to make sure no-one is left behind and the campus is CLEAR. 
· Update staff and students on the current situation and next call. 

d. COOKS: 
· Take emergency kits for the entire school at the safe zone. (ex: water, snacks)

0. 3rd bell: (1 minute) --- CLEAR 
· EVERYONE should be at the safe zone to await the next call. 

If there isn’t an earthquake, everyone will still follow the procedures for a tsunami drill/evacuation. 
The Faculty, Staff, and all Students attending Lupelele Elementary School will follow these procedures to ensure safety from Natural Disasters such as: a Fire, Earthquake and Tsunami. 


	Earthquake Blueprint: (Click on link provided)

· Evacuation Plan Blueprint for Earthquake, 2020





	TSUNAMI DRILL/EVACUATION PLAN
Lupelele Elementary School 

BELL SIGNAL:

* During Evacuations GATES will be CLOSED !!! 

(Emergency exits are the only gates that will be opened) 

1st bell: (ring for 2-3 minutes) ---WARNING 
a. 

        2.    2nd bell: (2 minutes) --- EVACUATE 

               b. Teachers; take roll calls. Calmly lead your class/students to the designated areas. 

· ECE: make way to the upper campus and join K5, L1, & L2. Exit school grounds and make way behind the CCCAS Church to our Safe Zone. 
· L3, L4, L5, L6, L7 & L8: make way to the double-door side gate, exit school grounds and make way behind the CCCAS Church to the Safe Zone. 
· Teachers, once you have reached the safe zone, take roll calls again. 

c. Office/ Admin: 
· Re-round the entire school campus and classroom to make sure no-one is left behind and the campus is CLEAR. 
· Update staff and students on the current situation and next call. 

d. COOKS: 
· Take emergency kits for the entire school at the safe zone. (ex: water, snacks)

1. 3rd bell: (1 minute) --- CLEAR 
· EVERYONE should be at the safe zone to await the next call. 

If there isn’t an earthquake, everyone will still follow the procedures for a tsunami drill/evacuation. 
The Faculty, Staff, and all Students attending Lupelele Elementary School will follow these procedures to ensure safety from Natural Disasters such as: a Fire, Earthquake and Tsunami. 


	Tsunami Blueprint Evacuation Plan: (Click on link provided)

· Evacuation Plan Blueprint for Earthquake, 2020





